
Republic of the Phll/pplnes 

CIVIL SERVICE COMMISSION 

Examination Announcement No. fl J 

ANNOUNCEMENT 

, s .  2017 

The Civil Service Commission (CS ) announces the conduct of the 

ASIC COMPETENCY ON 

LOCAL REASURY EXAMINATION (8CLTE) 
for CY 2017: 

Date of Exami ation 

November 26, 017 

Ap lication Period 
From To 

------

October 6, 2017 October 20, 2017 

The guidelines that follow shall be obGerved in the conduct of the examination. 

A. OBJECTIVE 

B. 

As a component of the Standa dized Examination and Assessment for Local Treasury Service 
(SEAL) Program of the Depart ent of Finance (DOF), the BCL TE aims to establish a Register 
of Eligibles (RoE) from which ertification and appointment to Local Treasurer and Assistant 
Local Treasurer positions, and to positions under the Financial Services in the civil service, 
except those requiring practic of profession or are covered by Bar/Board and special laws, 
shall be made, provided the ligibles meet the qualifications and other requirements of the 
positions. The RoE may also b a reference for employment in the private sector. 

TESTING CENTERS 

REGION 

1 

2 
-- ---

3 

4 

5 

6 

8 

9* 

ESTING CENTER 

ndo City, La Union 

Tuguega ao City 

City of S n Fernando, Pampanga 

City 

ity 

---

City 
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REGION TESTING CENTER 

10* Cagaya1 � de Oro City 
11* Davao C ity 
12* Cota bat ) City 

NCR Quezon City 
CAR Baguio :ity 

Caraga* Butuan :ity 
*May also cater to examim es from ARMM 

C. QUAL 

All ap 

IFICATION / ADMISSIC N REQUIREMENTS 

plicants must strictly meE !t the following qualification requ irements: 

1. Fil ipino citizen; 

2. At least 18 years old on t� 

3. Of good moral character; 

s not been convicted b� 
graceful or immoral c 

e date/time of filing of applicatio n; 

final judgment of an offense or 
onduct, dishonesty, examinati 

crime involving moral turpitude, or 
on irregularity, drunkenness, or 

4. Ha 
dis 
ad diction to drugs; 

5. Ha 
civ 

s not been dishonorabl1 

ilian position in the govE 
discharged from military servic e, or dismissed for cause from any 

rnment; and 
. . 6. Holder of bachelor's degr

]
e on the date/time of filing of application . 

Note: a) Approval of app
1
·cations may be recalled any time upon discovery of applicant's 

disqualification, r which the examination fees paid shall be forfeited. 

b) Applicants ho/di dual citizenship under R.A. 9225 (Citizenship Retention and Re-
acquisition Act o 2003) may apply for and take the examination upon presentation 
of original, and s bmission of a copy of, Certification of Retention/Re-acquisition of 
Philippine Citize ship from the Bureau of Immigration, and meeting of all the other 
admission and a plication requirements for the examination. 

c) Applicants with ending administrative or criminal cases may take the examination 
and shall be co ferred the eligibility if they successfully pass the same. However, 
this is without p ejudice to the outcome of their pending cases. If they are found 
guilty, their eligi ility shall be forfeited based on the penalties stated in the decision 
and under existi g Civil Service Law and rules. 
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D. APPLICATION REQUIREME TS 

1. Fully accomplished Applic tion Form (CS Form No. 100, Revised September 2016). 

Note: > Examinees ust indicate the title of examination under "Others". 

> The spaces for "Signature of Applicant" and "Right Thumbmark" on the 
Application orm should be left blank. These shall be accomplished in the 
presence o the CSC processor. 

2. Four (4) pieces of identical I D. pictures with specifications, as follows: 

a. Passport size (4.5 cm x 3.5 cm or 1.8 inches x 1.4 inches) 
b. Colored, with white ba kground 
c. Taken within three (3) months prior to filing of application 
d. Printed on good quali photo paper 
e. In standard close-up hot (from shoulder level up with the head and face occupying at 

least 80% of the pictur and with the name tag positioned at approximately 1 inch or 2.54 
cm below the chin) 

f. In bare face (with no e eglasses, colored contact lens, or any accessories that may cover 
the facial features; facia features not computer enhanced) 

g. Showing left and right ars 
h. Taken in full-face view irectly facing the camera 
i. With neutral facial ex ression, and both eyes open 

j. With HANDWRITTEN not computer-generated) name tag legibly showing SIGNATURE 
OVER PRINTED FUL NAME in the format: First Name, Middle Initial, Last Name, 
and Extension Name, if any 

---------
I Shot must be 1 

from shoulder 1 
level up, with : 
head and face 1 , 
occupying at 
least 80% of 
the picture 

'- - - - - - - - - � } � Name tag approx. 1 inch or 2.54 cm : 
I 

. 

1 
below the chin 1 

_______________________ J 

3. Original and photocopy of any of the following I.D. cards, which must be valid (not expired 
upon filing of application): 

a. Driver's License; 
b. Passport; 
c. PRC License; 
d. SSS I.D.; 
e. GSIS I.D. (UMID); 
f. Voter's I.D.; 
g. BIR I.D. (ATM type/Tl card type with picture); 
h. PhilHealth I.D. (must, t the least, contain the holder's name, clear picture, signature and 

PhilHealth number); 
i. Current Company/Offi e I.D.; 
j. Current School I .D. (v lidated for the current school year/semester/trimester); 
k. Police Clearance/Poli Clearance Certificate; 
I. Postal I.D.; 
m. Barangay I.D.; or 
n. NBI Clearance. 
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Note: All other I.D. card not included in the above list shall NOT be accepted. 

4. For applicants without da e of birth in their 1.0. card/s, original and photocopy of Birth 
Certificate issued by the hilippine Statistics Authority (PSA, formerly National Statistics 
Office), or the Local Civil gistry (LCR) printed on Security Paper (SecPa) 

5. For applicants holding ual citizenship under R.A. 9225, original and photocopy of 
Certification of Retention/ e-acquisition of Philippine Citizenship issued by the Bureau of 
Immigration 

6. Examination fee of Seven !Hundred Pesos (PhP700.00) 

E. WHERE TO GET AND FILE PPLICATION FORMS 

E.1 Where to Get Applicatio Form 

The application form (C Form No. 100, Revised September 2016) is available at any 
CSC Regional/Field ffice, or may be downloaded from the CSC website: 
www.csc.gov.ph. The ap lication form may also be secured from any Regional/Field Office 
of the Department of Fin nee-Bureau of Local Government Finance. 

E.2 Where to File Applicatio 

Applicants must person lly file their applications at the CSC Regional Office (CSC RO), 
or at any of the CSC RO' Field Offices, where they intend to take the examination. 

Note: 1) directory of CSC Regional and Field Offices nationwide is 
he CSC website www.csc.gov.ph for reference. 

2) Only appli ations with a COMPLETE set of application documentary 
requiremen under Item D of this Announcement must be submitted to the 
CSC Regio al/Field Office. 

3) Proper atti e should be worn during filing of application. APPLICANTS 
SHOULD OT BE IN SLEEVELESS SHIRT/BLOUSE, OR IN SHORT 
PANTS, 0 IN SLIPPERS. 

F. EXAMINATION VENUE 

The CSC shall issue an Exam nation Advisory on the examination venue/school assignment and 
other important reminders, in luding what to bring on examination day. The advisory shall be 
posted on the main CSC we site www.csc.gov.ph as well as individual websites of the CSC 
ROs, as applicable, and other eans of publication (e.g. bulletin board). 

Note: Examinees are stro gly advised to visit and have an ocular inspection of their 
assigned school at I ast one day before the examination day to familiarize them with 
the school's location. 
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G. EXAMINATION DAY 

II 

IMPORTANT REMINDERS: 

• N O  I . D .  N O  E X A M  

• 

• 

• 

• 

GATES OF TESTING VENUES SHALL BE CLOSED TO 
EXAMINEES AT EXACTLY 7:30 a.m. Examinees that arrive later 
than 7:30 a.m. shall NOT be admitted. 

Failure to take the examination on scheduled date shall mean 
forfeiture of examination fee and slot. Re-scheduling of 
examination date is NOT allowed. 

Bringing of cellular phones and any other gadgets, including smart 
watches, c, lculators, wristwatches with calculator, books and other 
forms of pri1nted materials and all other similar items, is NOT allowed. 
If brought, these shall be surrendered to the Room Examiners. 

1 
Firearms, f any, must also be surrendered to the security 
guard/desighated firearm custodian at the entrance gate of the 
school/testi1�g venue. 

Proper att re must be worn on examination day. SLEEVELESS 
SHIRT/BLC USE, SHORT PANTS, and SLIPPERS ARE NOT 
ALLOWED. 

The CSC neither holds any review class nor publishes or 
distributes any review material for any civil service examination. 
Further, thE CSC does not accredit and has not accredited any 
review center for the purpose of offering and holding review classes 
to prospective civil service examinees. Availing of any such 
productiser 1ice shall be at one's own risk. 

Examinees must be at their assigned school early on examination day. Testing venues shall be 
opened to examinees starting 6 a.m. 

Examinees must bring the foll owing items: 

a. I.D. card - preferably the same I.D. card presented during filing of application even if 
already expired by the time/date of examination. If the I.D. card to be presented for 
admission is differen from the I.D. card presented during filing of application, the 
examinee must presernt any of the other accepted ID cards listed in Item D(3) above, in 
which case, the I.D. c rd must be valid (not expired); 

Note: The NO I.D., 0 EXAM/NATION Rule is strictly implemented. 

b. Original of PSA/LCR i sued Birth Certificate printed on Security Paper (if I.D. card has 
no date of birth); 

c. Application Receipt wi h CSC Official Receipt (if available); 
d. Black Ball Penis; and 
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e. Water, or preferred b1�verage (except alcoholic beverage) placed in clear/transparent 
container, and/or cand es, biscuits, or fruits, which shall be subject to inspection by the 
Room Examiner/Proctc r. 

H. SCOPE OF EXAMINATION AND OTHER INFORMATION 

1. Scope of Examination 

General Ability (25%): 
Verbal, Analytical, Leader� hip and Management, RA 6713 

Specialized/Technical Area (75%): 

Mobilization of Resources (35%) 
• Principles of Local Taxation 
• Real Property 1 ax 
• Business and C ther Local Taxes 
• Regulatory Fees and Charges and Local Economic Enterprises 
• LGU Credit Fin;ancing 

Management of Loc, 1 Treasury Services (15%) 

Safekeeping of Loca Funds and Records (15%) 

Preparation and Ana ysis of Treasury and Treasury-related Reports (10%) 

Coordinating and Co
[

municating Local Treasury Matters with 
Stakeholders (10%) 

Management of Othe PFM Areas (10%) 

Management of lnte, Government and Other Fund Transfers (5%) 

2. Other Information 

Reference 

Test Proper 
No. of Test Items 

EDQ* 

Time Limit 

Test Proper 

Time Required for Pre and F ost 
Examination Activities/Docu nentation 

BCLTE 

170 

10 

3 hours, 5 minutes 

8 a.m. to 11 :05 a.m. 

Approximately one hour before and one 
hour after the test proper 

*Examinee Descriptive Q1 estionnaire, pertaining to personal data of examinees 

I. PASSING GRADE 

To pass the test, an examineE should get a general rating of at least 80.00. 
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J. RELEASE OF TEST RESULT 

The List of Passers shall be osted on the CSC website www.csc.gov.ph within 41 days after 
the examination. 

Note: Only the List of Pa sers posted on the CSC website is official. The CSC does not 
recognize and is no liable for any other postings on any other websites that are not 
affiliated with, or are ngaged in the unauthorized use of the name of, the CSC. 

Examinees can generate their examination rating through OCSERGS or Online Civil Service 
Examination Result Generatio System which can also be accessed through the CSC website. 
Generation of examination ra ing through OCSERGS shall be available approximately 15 days 
after the posting of the List of assers, or as indicated in the corresponding issuance/advisory. 

K. ISSUANCE OF CERTIFICATI N OF ELIGIBILITY TO PASSERS 

Passers shall be issued a Ce ification of Eligibility printed on CSC letterhead, free of charge. 

Passers must personalry clai their Certification. Representatives are not allowed to claim the 
same. For this matter, passer who have moved to or are based in another region, or in remote 
areas within the region, may Aersonally claim their Certification of Eligibility at the CSC Regional 
or Field Office (conduit CSC RO/FO) nearest their present place of residence or work, upon 
written request. 

Claiming of Certification shall e available approximately 1 month after the posting of the List of 
Passers, or as indicated in th corresponding issuance/advisory. Nevertheless, passers should 
verify first with the CSC Reg anal/Field Office if their Certification is already available before 
going to the CSC Regional/ ield Office. A complete directory (contact numbers) of the CSC 
Regional/Field Offices may be accessed at the CSC website. 

The basic requirements in clai ing the Certification are: 

1. I.D. card - preferably the ame I.D. card presented during filing of application even if already 
expired by the time/date 9 claiming. If the 1.0. card to be presented for claiming is different 
from the 1.0. card presen ed during filing of application, the examinee must present any of 
the other accepted 1.0. ca ds listed in Item 0(3) above, in which case, the I.D. card must be 
valid (not expired); and 

2. Application Receipt with C C Official Receipt (if available). 

Note: The CSC Regional/, ield Office may require additional documentls as necessary to 
establish the identity of the passers. 

A corresponding Advisory on hese matters shall be posted on the CSC website. For any other 
concerns on examination res Its including queries on examinee number, examinees must verify 
directly with the CSC Region I Office concerned. The CSC Regional Offices handle the release 
and distribution of the examin tion results and Certification of Eligibility. 

L. RESULTING CIVIL SERVIC ELIGIBILITY 

The civil service eligibility re ulting from passing the BCL TE shall be called Local Treasurer 
Eligibility. It is a second le el eligibility, which is only appropriate for appo!ntme_nt to L?cal 
Treasurer and Assistant Loca Treasurer positions, and to positions under the Financial Services 
that do not require the practic of profession and are not covered by Bar/Board or Special Laws. 
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WARNING 

The Civil Service Commis ion uses a highly reliable system to detect cheats. 

Any form of cheating in a y civil service examination shall be a violation of Republic Act 
No. 9416 (Anti-Cheating Law), a d any person found guilty shall be administratively and criminally 
liable. The forms of cheating are, s follows: 

1. Use of crib sheets or "co igo" containing codes in any form (written on any material or in 
digital form) 

2. Impersonation 
3. Employing a "paste" or a erson inside or outside of the examination room who may or may 

not be an examinee but pr vides examinees with answers 
4. Collusion of whatever nature between examinees and examination personnel 
5. Examinee number switchi g 
6. Such other acts of simil r nature which facilitate the passing of examination, including 

possession and/or use of f ke Certificate of Eligibility 

Approved: 

Director IV 
Examination, Recruitment and Pl cement Office 

2 5 SEP 2017 

/erpo ead/LOC/MBM/masfm.090517.091417.092117 
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