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DEPARTMENT OF FINANCE
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ManrL loo4

GUIDEUITIES O''I THE EVATUATIOT{ AND PROCESSING O' APPOIITTMENTs
OF 1OCAT TREASUNERS AND ASSISTAII|T TOCAT TREASURERS

1. IIGAL BASES. This Department Order is issued under the following legal bases:

L.t. kction 470 (a) ond 471 lo) ol Republic Act (RA) No. 7160, or the Locol Government
Code (LGC) of 199I mandate that the local treasurer and assistant local treasurer shall
be appointed by the Secretary of Finance from a list of at least three (3) ranking
eligible recommendees of the governor or mayor, as th€ case may be, subject to civil
service law, rules and regulations;

L.2. kction 470 (c) ol the LGC of 1991provides that no person shall be appointed local
treasurer unless one is a citizen ofthe Philippines, a resident ofthe local government
unit (LGU) concerned, of good moral character, a holder of a college degree
preferably in commerce, public administration or law from a recognized college or
universit% a first-grade civil service eligible or its equivalent, and has at least five (51

years experience in treasury or accounting service in the case ofthe city or provincial
treasurer, and three (3) years in the case of municipal treasurer;

!.3. Section 471 (b) of the LGC of I99I provides that no person shall be appointed
assistant treasurer unless one is a citizen of the Philippines, a resident of the IGU
concerned, of good moral character, a holder of a college de8ree preferably in
commerce, public administration, or law from a recognired college or university, e
first-grade civil service eligible or its equivalent, and has at least five (5) yean
experience in the treasury or accounting service in the case of the assistant city or
provincial treasurer, and three {3} years in the case of assistant municipal treasurer;

L.4. Scction 2 of Executive Order (EO) No. 292, s. 1987 and Section 65 oI EO No. 727, s.

7987 rnandale the DOF to be responsible for the supervision of the revenue
operations of all LGUs, and the Secretary of Finance shall issue such rules, regulations
and other ilsuances to ensure the effective implementation of the EO;

1.5. Section 43 (b) ol Executve Oder (EO) No. 727, s. 7987, aad Sedion i3 (2) of EO No.
292, s. 1987 mandate the Bureau of Local Govemment tlnance (BLGF) to exercise
administrative and technical supervision and coordlnation over the treasury and
assessment operations of local governments;

1.6. Civil Senice Commission (CSC) Memorondun Circulor (MC) No.5, series 2072 rcquires
the estahlishment and implementation of th€ Strategic Performance Management
System in the performance-based evaluation for personnel action;
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L.7. Deportment Order (DO) No. 053.2016 doted 20 Oct 2016 institutionalizes the
Standardized Examination and Assessment for localTreasury Service (SEAL) Program,

and set the Basic Competency on Local Tteasury Examination (BCLTE), the

lntermediate Competency on Local Treasury Examination (lCtTE) and the Advance

Competency on Local Treasury Examination (ACLTE) as integral criteria in selectinS

and evaluating recommendees for local treasury appointments;

!.8, CSC MC No. 24, s. 2077/ Resolution No. 1707009 doted 76 June 2077 (omnibus Rules

on Appointments ond Other Human Resource Actions), as amended by CSC Resolution
No. 18N692 ddted 03 fuly 2018, provide the rules on the preparation, submission of,
and actions to be taken on appointments and other human resource movements of
employees appointed to first and second level positions;

l.9.6CResorutionNos.77oli30ond7707331,bothdoted20Septembet20l7authorizes
the regular offering of BCITE as a civil service eligibility exam, leading to Local

Treasure, Eligibility, and the ICLTE as a promotional exam, respectively; and

1.10. cscMC No. 2 3, s.2076, doted 75 Septembet 2016, ond 6C MC No.08, s. 2017, ddted
27 Motch 2077 set the Policy on Employmcnt in the Government Service of Filipino
Citizens with Dual Citizenships.

3. GENERAL POLIOES. The following general policies shall be observed:

3.1. All CSC ru1e3 and reSulations on appointment, promotion, transfer, and other human
resource actions, and internal policies of the DoF to determine the GomPetence and

fltness of recommendees for local treatury appointments shall be complied with;

3.2. The vacant position ot Local Treasurer and Assistant Local Treasuret, as the case may

be, shall be published and posted in accordance with RA No. 7041 (Publication Law),

as amended, for at least fifteen (15) calendar days. The filling up of vacant position

shall be made after fifteen (15) calendar days from its publication, which, however,
shall not exceed nine (9) months from its publication.

3,3. Said notice of vacancl shall contain the qualification standards for the position as

provided under RA No. 7150 and shall be posted in at least three (3) conspicuous
pla€es within the LGU and shall be reported to the CsC;
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2. SCOpE ArtlD RAnOilAtE. To ensure the delivery of quality service standards, the he.ein
procedural Buidelines shall govern the evaluation and processing of appointments of
Provincial, City and Municipal Treasurers, and Assistant Provincial, City and Municipal

Ireasurers by the BLGF Central and Regional Offices,

Ihe BLGF, throuth its duly constituted Human Resource Merit Promotion and Selection

Boards (HRMPSBs) in the Central Offlce (COl and h each ReSional Office (ROl, shall adopt
the herein criteria and guidelines in determininS the best candidate for local tteasury
positions to be appointed by the Secretary of Finance, consistent with existinS law, and

civil service rules and reSulations.



3,4, The recommendation of the local chief executive (tCE) for appointment o,
Provincial, €ity and MunicipalTreasurer, and Arsistant Provincial, Cityand Municipal
Treasurer positions shall be in writint and signed by hand, and in accordance wth
Seaions 470(c) and 471{b} ofthe LGC. The recommendation ofan Acting LCE shall
be in accordance with Sec. 46 of the LGC,

3.5. The recommendation of the LCE for the appointment of the Municipal Treasurer
and the Assittant Municipal Trpasurer, as well as the CltyTreasurer and the Assistant
City Treasurer of component citles, shall be endorsed by the concerned Provincial
Treasurer to the BLGF withln five (5) worklng days from recelpt thereof;

3.6. No fees, of whatever nature, shall be collected for the processing of appointment
by the BIGF and the DOF. Moreover, it shall be the sole responsibility of the
concerned recommendees to secure and renew the required clearances,
certilications and other relevant documants, and shall not in any mannsr be
undertaken by the BIGF;

3.7. There shall be constituted and established the BLGF Central HRMPSB for local
Treasurers, which shall be chaired by the ELGF Executive Director, and the BLGF

Reglonal HRMPSE for Local Treasurers ln every Bl-6F RO, which shell be draired by
the concerned BLGF ReBional Director, to evaluate the qualifications and
competence of all recommendees of the concerned LCE. ln the case of LGU5 in the
Natlonal Capital Region (NCR), the SLGF Central HRMPSB shall perform the functions
for the purpose;

3.8. Such HRMPSBs shall convene at l€ast once every quarter and shall be supported by
appropriate members and staff to perform secrelariat and technical suppo.t
functions, to be ronstituted by the respective chairs. The concerned Provlncial

Treasure. or his/her duly authorized alternat€ shall be designated as ex olficio
member of the 8LGF Regional HRMPSE for dellberations of local treasury
appointments in component cities and municipalities.

3.9. The BLGF Regional HRMPSB for Local Treasurers shall €valuate and rank the
recommendees, formalized throuEh a Regional HRMPSB Resolulion, with a duly
signed summary of rating$ and the required documents to be submitted to the ELGF

Central HRMPSB for Local lreasurers, which in turn shall evaluate the rame and
formalize the final d€liberations through a Central HRMPSB Resolution;

3.1O. To further assess the candidates' capacity fo. the position, interview of the
recommendees ofthe LCE by the BLGF Executive Director, in the case of LGUs ln the
NCR, or by the BLGF Re8lonal Director, in the crse of lGUs within the retional
iurisdiction, shall be conducted before submitting the same to the ELGF Central
HRMPSB; and

3.11, All appointment! si8ned by the Secretary of Finance and ofticially released to the
ELGF shall be immediately lransmitted to the appointed local treasurer or assistant
local treasurer. copy fumished the concerned reglonal oflice, in order that said local
treasurer or assistant local treasurer can immedlately take his/her oath of offlce and
assume the duties of the positlon.
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a. CnlTEf,iA fOR EVALUATION. ln evaluating all th€ recommendee, ofthe LCE, the following
qualifirations and attributes shall be welghted:

4.1. Education: College degree, preferably in commerce, publk adminlstration or law,
from a rero6nired colle6e or unlversity;

4.2. Experlence in trEasury or accountln8 aevlcet Pravinciol dnd City freosurers at
lssistont Provinciol ond City freoiurerii At least five {51 years; Municipol Treoswe6
or Assistont Municipol freosurers: Alleast three (3) years;

4.3. Perrormance: At least 'Very Satisfactory' ratin8 in the last rating period2 prior to th€
assessment or screening;

4.4. Relevant Trainlngt: Completion oftrainings, scholarships, and other capacity buildint
interventions relevant to the duties and functions of the position undertaken within
the last five (5) years reckoned from the date of LCE recommendation; and

4.5. Other Related Crlteria and Attributes: To further establish competency and fitness,
additional criteria and attributes shall be evaluated and weighted, namely: (i) Salary

Grade/Rank; tiil Previous Designatioo in the LocalTreasury Service; (iii) Post-gtaduate
Degree/s; (iv) Bar and/or Professional License; (v, SEAL certification; and (vi)

Interview by the BLGF.

Further, in evaluatlng previous designations of recommendees, only the designations
as assislant local treasurer shall be given weight for appointments to assistant local

lreasurer position, while designations as local treasurer shall be given welght for
appointment to both loral treasurer and assistant local lreasurer positions. lhe
weights for SEAL certification, per Do No. 053.2016, are hereby amended, as follolvs:
10% for BCLTE, 15% Ior ICLTE, and 20% for ACLTE.

The table of criteria and th€ respective weight allocations ir hereto attached as AnrexA.

All mandatory requirements required under the LGC and CSc rules that have no point
allocation or determined on a pass-fail basis, such as citizenship', residenqf, good moral

charactef, eligibility,T and non-nepotic relationshipr, together with the applicable
cl€arances and certifications, shall be fully evaluated by the BLGF,

I Expe.hre ,efac to the prevbus iobr an eilher tha government or prlvata 
'ectol 

\r&eths full-tlna oa pan-i.ne, whldr, at certltled
by th. Hurn.lt n.tour.r. M.n.lrrE.t Ofi.cr o. .uthori..d olfi.i.li of th. p.cviolr .mploycr. .rc ,unEtiomh rcl.l.d ro th.
dutl6 in the POf of the porrtion to b. filLd. (5.c 56 Pan lrl offic MC t{o. 24, r. 2017}. nebe.nt erp.rcrl.. ..q!i{ed th.outh .
dasltnatlon covered b, an Otfiar or Mernorandum ordar may ba aonsidercd ftr m!€tng tha arparieocc regui.ement {5€.. 6(, Part
lll o, CSC MC No.24, r.20171

r c5c Re$lutio,t 1Em592. Dromul$ted orl 02 lulr 20lt
, Tr.krh8r,I.r.nin8 r.d dav.loprr.[t intc.v.otloni intendad lo en.ble th. ..ndidit! to 5uc..s5firlly parfo,rn tic dutcr ard
rarton{bilnj6 * lndlcrrcd h the POf o. rO of the poltlon to b€ fill€d. sec 6l P.n ly ol CSC MC o. 24, r, 2Ol7

' Filipino .ititeruhi, Ocr CSC M!.no6ndum Grcuhr l{o. 23. t, 2016
I l reridaat o, th. led Aovlrhh..t unit con .rn d p.r 5.c. a7O (cl .nd 5.c 47r (b) o, th3 LGC

' Ot XOod mo.al dlaracff p.. sec 470 (cl and Sec 41 1 {bl o, th€ LGC

' first{rrda dvil larvic! €liiiuliiy p.. Sle 470 lr} ald Srt. a71 tbl ot thc rGC, o. ik.quiv.l.ni p. CSC R.,olqtion ll.o- 1701330

'lec 79 of the LCC: lto p€rlon rhil be appoioted in tie oreer 5€wte o, tln local gw8mmefil i, he li relarld wi&in tle lourth dvil
deSrec of conran8uln ity or alfnity to (hc appolnting or recommandinS .uthority.
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5, EVATUATIOII PROCESS

5.1. Notwlthstanding any prior processing by the concerned local governmenl to ensure
completeness of documcnts and evaluation of candidates, which is hereby
encouraged, there shall be established a two-level evaluation process for all

recommendees of the LCES for appolntment to local treasurer and assistant local

treasurer positions, which shall at all times require due diligence and shall be
promptly acted upon by the gLGF, as follows:

5.1.1. The Fi6t tlrr.l Proc6s (lnitial Screeningl shall be done by the BLGF Regional

HRMPsB for Local Treasurers to rank all recommendees accordinS to ltem 4
hereof and determine the completeness/sufficiency and authenticity of
documentary requirements. This shall commence upon full compliance with the
documentary requiraments of all recommendees. The resuh of the Regional

Screenin& together with all the supportinB documents, shall be indorsed to the
BLGF cO. The same process shall apply in the case of LGU5 in the NcR, to be
acted upon by the Administrative Division of the BLGF CO; and

5.1.2 The Sccond Level Procgr lFlnal Ocllberatlml shall be underlaken by the ELGF

Central HRMPSB for the final screening and deliberations of the best qualified
and the most competent candidate to th€ position.

5.2 Any application or recommendation submitted to the DOF or the BLGF Central and

Regional Offices that are not compliant with the required documents has thirty (301

days to complete the same, after which the entire sel of documents shall be
immediately returned without oction to the concerned [GU, with appropriate
notification. The same process shall apply to LGUs within the t{CR to be acted upon by
the Administrative Division of the BtGF Central Ofrice.

5.3 All proposed candidates for appointmeot to Provincial, City and Municipal Treasurer
and Assistant Provincial, City and Municipal Treasurer positions that have been
evaluated and deliberated upon by the BLGF Central HRMP58 for Local Treasurers

shall be submitted to the Undersecretary for Revenue Operations Group, who shall
review and indorse the same to the Secretary of Finance for final action.

6. RISPOT{SIBIUTY OF THE 8tGF. The BLGI Executive Director shall be authorized to issue
guidelines or circulars relative to and consistent with thls Order to ensure streamllned
implementation, due dilitence, and continual improvement of service delivery standards,
such as the prescribed documentary requirements for each level of HRMPSB evaluatlons,
checklists and templates, step-by-step procedures, certification of completeness and
orderliness of required documents, and comparative evaluation matrices, amont others,
Any adiustments on weithts and allo€ations of Annet'A'hqeol shall be upon the
approval of the Undersecretary of Revenue Operatiorls Group.

7. REPtAtING CLAUSE. This Order effectively repeels Local Administrative Regulations No.
1-85, dated february 7, 1985, Allother OOF orders and issuances or parts thereofthat are
inconsistent herewith are hereby repealed or modified and amended accordingly.
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8. EtfECnVlTY. This Department Order shalltake effect immediately.

All BIGF orficials and employees are hereby enjoined to properly, efficiently and strictly
implement the provisions of this Order within their respective jurisdictions.

cARtoS G.

Secretary
luil c{ ?J3
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Annex A

DETAIl.ED CR]TERIA FOR EVALUATION

The following qualifications and attributes shall be evaluated and rated numerically
by the concerned BLGF HRMPSBs for Locel Treasurers:

Polnts
Maxlmum

Scor:

l5
l0

20
15

10

l0

15

3

20
18

16

l4

20

8

20

10

l0

5

I

5
4
3

2

10

9
7
5
3

9

8

3

3

I
I
3

1m

Critcrla

1. Educetlon from a recotnized collete or university
a. Preferred Collete Detree (Commerce, Public Administration or Lawl

b- Other ColleSe Degrees
2. Erparbna! ln tr.asuiy o, accountinl rawice

Provinces ond Citips Munieipolities
a, 15 years or more a. lOyeirsormore
b. 10 yea6 to < 15 years b. 5yearsto<10yea6
c. 5 years to < 10 years c. 3 yearr to < 5 years

d. At least 5 years d. At least 3 years

3. Applicebl. Er.min.tion/C.rtification (DOF SEAt- ProBram)
a. SEAL 3 Certification (ACLTE)

b. SEAI2 C.rtillcation (ICLTE)

c. SEAL l Cenification (BCtT€l

a. Pcdormrncr natlna in thc last rating period;
a. Outstanding
b. Vcry Satisfactory

5. Rrlrvant Tninlnt
Provincet ond Cities Municipalities
a. Above 120 hours a. Above 40 hours
b. Maximum of 120 hours b. Maximumof 40houB

6, R.nkrs.leiy Gr.dr (SGl
a.5G24andAbov"
b. SG 18 to SG 23
c. SG 11to SG 17

d. S€ 10 and Below
7. PEvlour O.sltn.tlon as Actin&/OlC/lCO Local Treasurer or

Actin&/OlCr/lCO AtT (cumulativc but not to exceed 9 points)
Non-LT/Non-ALT Regulor Lf/Regulot ALI
a. 3 years or more a. 2year!ormore
b. 2yearsto<3y€ars b. lyearto<2years
c. I year to < 2 y€ars c. 6monthsto< lyear
d. At l.a!t 6 monthr d. Atleast3months

8. Othcr Addltlonal PolnE (cumulative but not to erceed 8 points)
8.1 BarlRA 1OEO Passer/Professional License Holder
8.2 Post Graduate Detree (pcr degr€el
8.3 Post Gradultr Diplom./Certifi€at.
E.4 Collegiate/Post 6rdduate ttonors Awards

3. lnt Mlw by the ELGF &ecutlve Director/Retional Directot
fot l


